
JUDICIAL COUNCIL OF GEORGIA

General Session

Friday, December 10, 2004

Crowne Plaza Ravinia Hotel

9:00 a.m.

Dunwoody  A & B  Ballroom

Luncheon

12 Noon

Dunwoody C Ballroom

4355 Ashford Dunwoody Road
Atlanta, GA 30346



Driving Directions to the Ravinia Crowne Plaza Hotel
4355  Ashford Dunwoody Road, N.E. 

Atlanta, GA  30346
770-395-7700

FROM THE SOUTH
Traveling Northbound on I-75 or I-85 — Pass downtown Atlanta and exit at GA 400 North
(Exit 87 Toll Road).  Proceed onto I-285 Eastbound and take Exit 29 for Ashford-Dunwoody
Road.  At the top of the exit ramp turn left crossing over I-285.  Hotel will be on your right.

FROM THE NORTH
Traveling Southbound on I-75 — Travel southbound on I-75 exiting onto I-285 Eastbound. 
Proceed to Ashford-Dunwoody Road (Exit 29).  At the top of the exit ramp turn left crossing
over I-285.  Hotel will be on your right.

FROM THE NORTH
Traveling Southbound on I-85 — Travel southbound on I-85 exiting onto I-285 Westbound. 
Proceed to Ashford-Dunwoody Road (Exit 29).  At the top of the exit ramp turn right.  Hotel will
be on your right.
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JUDICIAL COUNCIL OF GEORGIA

Crowne Plaza Ravinia Hotel
Dunwoody A & B Ballroom 

Atlanta, GA

Friday, December 10, 2004
9:00 a.m.

Continental Breakfast will be served beginning at 8:00 a.m. 

 1.  Introductions and Preliminary Remarks
 (Chief Justice Fletcher, Est. Time—5 Min.)

 2. Approval of August 20, 2004 Minutes Tab 1
 (Chief Justice Fletcher, Est. Time—3 Min.)

 3. Approval of ICJE Curricula for Calendar Year 2005 Tab 2
(Mr. Reaves, Est. Time—5 Min.)

A. Magistrate Courts Training Council
B. Municipal Courts Training Council

 4. Reports from Judicial Council Committees: 

A. Board of Court Reporting Tab 3
For Informational Purposes Only

No Action Required by the Council

B. Case-Count Committee
(Judge Bishop & Dr. Arnold, Est. Time—10 Min.)

C. Committee on Domestic Violence Tab 4
For Informational Purposes Only

No Action Required by the Council

D. Cross Jurisdictional Issues Study Committee Tab 5
(Justice Hines, Est. Time—5 Min.)

E. Court Fee Sub-Committee
(Judge Stone & Mr. Bray, Est. Time—5 Min.)

F. Drug Court Committee Report & Drug Court Standards Tab 6
(Judge Kreeger & Ms. Nesbit, Est. Time—5 Min.)

G. Georgia Courts Automation Commission Tab 7
(Judge Pape & Mr. Nolan, Est. Time—5 Min.)
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H. Records Retention Committee Tab 8
(Judge Whittemore & Dr. Arnold, Est. Time—10 Min.)

I. Standard Code and Statute Table Committee
(Judge Purdom & Mr. Harris, Est. Time 10 Min.)

 5. Legislative Tracking Presentation
(Ms. Nesbit, Est. Time—10 Min.)

 6. AOC Information Technology Update
(Mr. Harris, Est. Time—10 Min.)

* * * * * * * * * * 15 Minute Break * * * * * * * * * *

 7. Judicial Council Standing Committee on Policy
(Presiding Justice Sears, Est. Time—10 Min.)

 8. Budget Matters  
 (Judge Salter & Mr. Harris, Est. Time—10 Min.)

A. FY 2005 Judicial Branch Supplemental Request
B. FY 2006 Judicial Branch General Appropriations Request

 9. Report from AOC Director
(Mr. Ratley, Est. Time—10 Min.)

 
 10. Reports from Appellate Courts and Trial Court Councils

A. Supreme Court
(Chief Justice Fletcher, Est. Time—5 Min.)

B. Court of Appeals
(Chief Judge J. D. Smith, Time—5 Min.)

C. Council of Superior Court Judges
(Judge H. Gibbs Flanders, Est. Time—5 Min.)

D. Council of State Court Judges
(Judge Edward E. Carriere, Jr., Est. Time—5 Min.)

E. Council of Juvenile Court Judges
(Judge Robin Nash, Est. Time—5 Min.)

F. Council of Probate Court Judges
(Judge Susan P. Tate, Est. Time—5 Min.)
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G. Council of Magistrate Court Judges
(Judge Haynes Henton Townsend, Est. Time—5 Min.)

H. Council of Municipal Court Judges
(Judge John K. Edwards, Jr., Est. Time—5 Min.)

11. Written Reports for Information Purposes  from Various Agencies & Entities
A. Institute of Continuing Judicial Education  Tab 9
B. Georgia Office of Dispute Resolution                          Tab 10
C. Georgia Child Fatality Review Panel      Tab 11

12. Old/New Business
(Chief Justice Fletcher, Est. Time—15 Min.)

Date and Place of Next Regular Council Meeting
Date: Wednesday, June 8, 2005 
Place: Marriott Savannah Riverfront

12. Concluding Remarks and Adjournment
(Chief Justice Fletcher, Est. Time 5 Min.)

* * * * * * * * * *

12 Noon—Lunch
Served in the Dunwoody C Ballroom
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JUDICIAL COUNCIL OF GEORGIA

Chief Justice  Norman S. Fletcher

Chairperson

Supreme Court of Georgia

507 State Judicial Building

Atlanta, GA  30334

404-656-3477/FAX 657-4211

Presiding Justice Leah Ward Sears

Vice Chairperson

Supreme Court of Georgia

501 State Judicial Building

Atlanta, GA  30334

404-656-3474/FAX 657-6997

Judge Melinda Anderson

Magistrate Court of Liberty County

P. O. Box 912

Hinesville, GA 31310-0912

912-368-2063/FAX 876-2474

Judge Mike Bracewell

Probate Court of Morgan County

P. O. Box 857

Madison, GA   30650-0857

706-343-6500/FAX 343-6465

Judge Edward E. Carriere, Jr.

State Court of DeK alb County

DeK alb County Courthouse

556 N. McDonough St., Suite 3240

Decatur, GA   30030

404-687-7130/FAX 687-7156

Judge A. Wallace Cato

Superior Courts

South Georgia Judicial Circuit

P. O. Box 65

Bainbridge, GA 39818-0065

229-246-1111/FAX 246-5265

Judge Daniel M. Coursey, Jr.

Superior Court

Stone Mountain Judicial Circuit

900 DeKalb County Courthouse

556 N. McDonough Street

Decatur, GA   30030

404-371-4710/FAX 371-2993

Judge W illiam H. Craig

Superior Court

Flint Jud icial Circuit

Henry County Courthouse

1 Courthouse Square, 2nd Floor

McDonough, GA 30253-3293

770-954-2107/FAX 954-2083

Judge Doris L. Downs

Superior Court

Atlanta Judicial Circuit

T-7955 Justice Center Tower

185  Central Avenue, S. W.

Atlanta, GA   30303

404-730-4991/FAX 335-2828

Judge H. Gibbs Flanders, Jr.

Superior Courts

Dublin Judicial Circuit

P. O. Box 2100

Dublin, GA   31040-2100

478-272-0061/FAX 275-9180

Judge Linda Warren Hunter

Superior Court

Stone Mountain Judicial Circuit

505 DeKalb County Courthouse

556 N. McDonough Street

Decatur, GA   30030

404-371-2525/FAX 371-4754

Judge James E. M cDonald, Jr.

Juvenile Court of the

Western Judicial Circuit

325 E. Washington Street, Room 115

Athens, GA   30601

706-613-3300/FAX 613-3306

Judge Robin  S. Nash

Juvenile Court of the 

Stone Mountain Judicial Circuit

3631 Camp Circle

Decatur, GA   30032

404-294-2753/FAX 294-2956

Judge George F. Nunn, Jr.

Superior Court

Houston Judicial Circuit

201 North Perry Parkway

Perry, GA   30169

478-218-4840/FAX 218-4845

Judge John M. Ott

Superior Courts

Alcovy Judicial Circuit

1132 Usher Street, N. W., Room 220

Covington, GA 30014

770-784-2080/FAX784-2130

Judge F. Gates Peed

Superior Courts

Ogeechee Judicial Circuit

P. O. Box 967

Statesboro, GA   30459

912-764-6095/FAX489-3148

Presiding Judge John H. Ruffin, Jr.

Court of Appeals of Georgia

334 State Judicial Building

Atlanta, GA  30334

404-656-3458/FAX 651-8139

Judge John F. Salter, Sr.

State Court of Dougherty County

P. O. Box 1827

Albany, GA   31702-1827

229-431-2152/FAX 431-3282

Chief Judge J. D. Smith

Court of Appeals of Georgia

334 State Judicial Building

Atlanta, GA  30334

404-656-3453/FAX 651-8139

Judge Hugh W . Stone

Superior Courts

Enotah Jud icial Circuit

114 Courthouse Street, Box 2

Blairsville, GA   30512

706-439-6100/FAX 439-6099

Judge Susan P. Tate

Probate Court of Clarke  County

325 East Washington Street, Room 215

Athens, GA   30601

706-613-3320/FAX 613-3323

Judge Haynes Henton Townsend

Magistrate Court of W hitfield County

210 N. Thornton Avenue

P. O. Box 386

Dalton, GA   30720-4272

706-278-5052/FAX 278-8810

Judge Phillip R. West

Superior Courts

Oconee Judicial Circuit

P. O. Box 1058

Eastman, GA 31023-1058

478-374-7731/FAX 374-0344

Judge Jon B. Wood

Superior Courts

Lookout M ountain Judicial Circuit

P. O. Box 1185

LaFayette, GA   30728-1185

706-638-1650/FAX 638-1654



(AOC 10/29/04)

Judicial Council of Georgia
Crown Plaza Ravinia

Atlanta, GA
December 10, 2004

MEMBERS KNOWN TO BE LEAVING THE COUNCIL PRIOR TO JUNE 9, 2005

1. Judge J. D. Smith, Court of Appeals of Georgia
2. Judge H. Gibbs Flanders, Jr., Superior Courts, Dublin Judicial Circuit 
3. Judge Robin S. Nash, Juvenile Court of the Stone Mountain Judicial Circuit
4. Judge Susan P. Tate, Probate Court of Clarke County





Magistrate Court Calendar of Courses
2005

COURSE CAPACITY DATE VENUE

CERTIFICATION 
(New , Non-Attorney Magistrates)

Mag. Other Total

40-Hour BASIC, Criminal Law 50 50 Feb. 6-11 Georgia Center, Athens

40-Hour BASIC, Civil Law 50 50 Sept. 11-16 Georgia Center, Athens

RE-CERTIFICATION

6-Hour Mentor Orientation 15 15 Feb. 22 Georgia Center, Athens

20-Hour Law and Literature (CCC)* 20 20 40 March 1-2 Georgia Center, Athens

20-Hour Staff Development Refresher 15 5 20 April 13-15 Georgia Center, Athens

12-H our Judicial Leadership (CCC)*   T** 10 40 50 April (TBA) Georgia Center, Athens

20-Hour Chief Magistrates 50 50 May 4-6 Atl. Marriott Gwinnett 

20-Hour Office Software Applications 25 5 20 June 15-17 Georgia Center, Athens

12-Hour Domestic Violence (CCC) 10 40 50 July (TBA) TBA

14-Hour Clerks & Secretaries 125 5 125 August 10-12 Brasstown Valley

12-Hour Pharmacology of Drugs (CCC) 20 20 4 0 October TBA UGA Campus

20-Hour Survey Recertification 200 200 Oct. 5-7 Savannah Riverfront M arriott

20-Hour Access and Mobility Issues (CCC) 20 40 60 Nov 2-4 Wyndham, Peach Tree 

20-Hour Constitutional Criminal Procedures 60 5 65 Nov16-18 R. at Lake Blackshear 

276 Hours of Classroom Instruction al Time

    TOTAL RE-CERTIFICATION SEATS 570 180 750

TRAINING COUNCIL MEETINGS

5-Hr. Quarterly Council Meeting Jan. 

5-Hr. Quarterly Council Meeting April

5-Hr. Quarterly Council Meeting June

5-Hr. Quarterly Council Meeting Oct.5-7 Savannah Riverfront M arriott

*   Cross Class of Court
** Tentative



Municipal Court Judges’ Courses for 2005

Course 2005 Location

Basic Certification February 9-11 Georgia Center

Recertification Course February 10-11 Georgia Center

Law & Literature March 1-2 Georgia Center

Traffic Violations, Ages 17-21 March 24-25 Georgia Center

Survey Update June 22-24 Savannah Marriott 

Basic Certification September 14-16 Georgia Center

Recertification Course September 15-16 Georgia Center 

Judicial Use of Computers September 15-16 Georgia Center

Traffic Violations, Ages 17-21 September 29-30 Georgia Center

Pharmacology of Drugs TBA TBA









 
Suite 300  • 244 Washington Street, S. W.  • Atlanta, GA   30334-5900 
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Memorandum 
 
TO:  Each Member of the Judicial Council 
 
FROM: Cynthia Hinrichs Clanton 
  General Counsel 
 
RE:  Legal Assistance to Victims of Domestic Violence 
 
DATE:  October 14, 2004 
 
 
I am please to report that the Georgia General Assembly appropriated $2,145,000 for legal 
services to domestic violence for FY 2005.  These state funds were awarded to six nonprofit 
agencies during the June 25, 2004 meeting of the Judicial Council Domestic Violence 
Committee. 
 
Lisa Durden, Programs & Contracts Accountability Manager for the AOC, has taken an active 
role in conducting site visits to the agencies.  We appreciate all that she has done for us.   
 
The report of the Judicial Council Chairperson, the Honorable William T. Boyett, is attached.  
 
Judge Boyett plans to attend the Judicial Council meeting and will be available for questions 
about this grant.  I will also be available to answer questions.   
 
 
 
 
 
 
 
 
Attachments 
 

 



 

Judicial Council Committee on Domestic Violence 

Report to the Judicial Council of Georgia 

June 16, 2004 

 

 

The Georgia General Assembly appropriated to the Judicial Council of Georgia $2.2 

million for fiscal year 2004.  This money was managed by the Administrative Office of the 

Courts of Georgia and disbursed to non-profit agencies that provide victims of domestic violence 

with civil legal services. 

The Domestic Violence Committee of the Judicial Council of Georgia reviewed 

applications for grant funds from around the state in a competitive process.  Grant recipients 

were required to be non-profit agencies with at least two years of experience in providing civil 

legal services to victims.  Funds were awarded to the agencies for legal services in the areas of 

child custody, contested temporary protective orders, family support, housing and employment.  

Assistance was also provided for victims who experienced problems with access to education 

and healthcare.  Services eligible for state funds did not include divorce, juvenile delinquency, or 

obtaining an initial temporary protective order. 

In September of 2003, the Domestic Violence Committee awarded $1,584,000 to four 

non-profit agencies located in Georgia.  These agencies had a statewide focus on assisting family 

violence victims.  The agencies receiving grant funds under the current fiscal year disbursement 

were: 
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• Amity House $       7,500 
• Atlanta Legal Aid Society $   449,504 
• Georgia Mountain Women’s Center d/b/a Circle of Hope $     44,448 
• Georgia Legal Services Program $1,082,548 

 

 

In January of 2004, the Domestic Violence Committee awarded $475,200 ($528,000 

before the 2% State Budget cut) to six non-profit agencies located in Georgia.  These agencies 

assisted family violence victims in special need areas or populations, like homeless victims.  The 

agencies receiving grant funds under the current fiscal year disbursement were: 

• Cherokee Family Violence Center $    6,652.80 
• Circle of Hope  $  49,420.80 
• Gateway House    $  45,144.00 
• Georgia Law Center for the Homeless $  31,363.20 
• Georgia Legal Services   $338,342.40 
• Halcyon Homes, Inc. $    4,276.80 

 

The Georgia General Assembly recently appropriated $2,145,000 to the Judicial Council 

for FY 2005.  The application deadline for grants was May 21, 2004 and $2,059,200 was 

available to fund agencies that proposed direct legal service programs for victims throughout 

Georgia ($2,145,000 minus a 4% administrative fee).  The Committee meeting to award these 

grant funds is scheduled for June 25.   

In anticipation of the appropriation, the Committee adopted revised grant guidelines.  The 

new guidelines simplified the grant process for applicants and allowed for improved 

administration and monitoring of the grant funds.  The new guidelines are attached for your 

information.   
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The Domestic Violence Committee is committed to ensuring that the FY 2005 state funds 

are awarded appropriately and the recipient agencies are accountable for the funds.  The 

Committee members are:  

Judge William T. Boyett, Chairperson 
Judge Anne E. Barnes 
Judge William P. Bartles 
Dr. Louise Bill 
Rebecca Bukant 
Judge Melodie Clayton 
Judge Divida Gude 
Judge Cliff Jolliff 
Linda A. Klein 
Judge Edward D. Lukemire 
Nolan Martin 
Judge J. Carlisle Overstreet 
Judge Barrett Whittemore 

 

Respectfully submitted, 
 
 
 

The Honorable William T. Boyett 
Chairperson 
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JUDICIAL COUNCIL 
CROSS JURISDICTIONAL ISSUES STUDY COMMITTEE 

December, 2004 Report 
 

This study committee was formed with the understanding and acknowledgement that 
with the various divisions and classes of courts, friction sometimes occurs when the 
courts need to interface with each other.  In other situations, the various courts are 
involved with issues that cut across jurisdictional lines.  With this committee, chaired by 
Supreme Court Justice P. Harris Hines, the goal is to have all classes of courts interface 
with each other in a collaborative manner, specifically on issues working with children, 
families and the courts. The committee members, in this forum, can see the needs and 
desires of each class of courts to help the children, youth and families that may come 
before them.  Thus, the intent is that through this committee, formal recommendations 
can be made to the full Judicial Council on these cross jurisdictional issues.   
 
The first study committee meeting was held on October 1, 2004.  The purpose of the 
committee materialized as each representative from the various classes of courts 
articulated particular cross-jurisdictional issues each were facing.  For example, Judge 
Peggy Walker, Juvenile Court Judge, Douglas Judicial Circuit, said she had queried the 
various juvenile court judges on what each believed were cross jurisdictional issues.  
The most common responses were the issues of child support, legitimation and 
guardianship.  Judge Walker is to present material at the next study committee on 
whether the juvenile court judges are recommending needed legislation, particularly 
relating to child support.  Currently, through legislation which was enacted in 2003, 
juvenile courts have concurrent jurisdiction with superior courts to order temporary child 
support.  Conflicts ensued as to what is considered “temporary” and whether superior 
courts are able to incorporate the juvenile court’s order. Discussion also took place 
regarding which division of courts, probate or juvenile court, should hear guardianship 
cases.  That issue is to be discussed again, with some possible resolutions put forth, at 
the next study committee at the end of November.  Other issues discussed by the 
various court representatives include the status of guardian ad litem training, and for 
which courts this will be needed.  Currently, plans are in motion to convene regional 
training for Superior Court and Juvenile Court guardian ad litems.  However, Judge 
Susan Tate, Probate Court Judge, Athens-Clarke County, said that probate court judges 
would like to see training conducted for guardian ad litems serving probate court. 
 
Within this forum, Jane Martin, Administrative Office of the Courts’ Assistant Director for 
Grants and Performance Outcomes, reported on pending grants that have a multi-
jurisdictional basis.   She has been working on the Laurens Family Justice Center grant, 
which is a collaborative effort involving juvenile court there.  In this plan, the juvenile 
court has been removed from the courthouse, and moved to a donated building where 
other agencies, such as mental health and public health will provide services.   Judge 
William Tribble, Sr., Juvenile Court, Dublin Judicial Circuit, who attended the meeting as 
a representative of the juvenile courts, described how within this center, services for 
families will be located in one place.  Judge Tribble said his work at the center will take 
place during non-traditional hours, and will deal with the entire families. 
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As part of this program, there needs to be special emphasis on ages 0-6 years.  
Michelle Barclay, Child Placement Program Manager, announced that some of the 
juvenile courts are working on a 0-3 ‘fast track’ formula, in which these young children 
are put on a special calendar and families are provided intense parenting services.  
With these intensive services and faster calendar, the courts can make a decision 
quicker whether these parents can be reformed or quickly terminate parental rights so 
that the child can be adopted. 
 
During the October meeting, recommendations were to invite “Municipal Courts” to 
attend the next study committee, as well as inviting a representative from the 
Department of Juvenile Justice.  Those in attendance and the courts each represented 
at the October meeting were as follows:  Judge Peggy Walker, Juvenile Court, Douglas 
Judicial Circuit; Judge Edward Carriere, Jr., State Court, DeKalb County; Judge Haynes 
Townsend, Magistrate Court, Whitfield County; Judge Anne Workman, Superior Court, 
Stone Mountain Judicial Circuit; Brenda Woodard, Chief Legal Counsel, Department of 
Human Resources; Judge William Tribble, Sr., Juvenile Court, Dublin Judicial Circuit; 
and Judge Susan Tate, Probate Court, Athens-Clarke County.  Committee Members 
Judge Neil Dickert and Vivian Eagan were unable to attend.   Eric John, Executive 
Director, Council of Juvenile Court Judges, an invited guest of the Committee, attended, 
as well as staff members: Debra Nesbit, Associate Director for Legislative and 
Governmental Affairs, Administrative Office of the Courts; Michelle Barclay, Child 
Placement Project Manager, Administrative Office of the Courts; Marla Moore, 
Associate Director for Court Services, Administrative Office of the Courts; Jane Martin, 
Assistant Director for Grants and Performance Outcomes, Administrative Office of the 
Courts; and Jill Radwin, Child Support Judicial Liaison, Administrative Office of the 
Courts. 
 
The next study committee meeting is set for November 30, 2004, in which the 
committee will discuss child support in juvenile court; legitimation issues in both superior 
and juvenile courts; status of the guardian ad litem training; mental health courts; and 
pending grants.    
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JUDICIAL COUNCIL OF GEORGIA  
 

Cross Jurisdictional Issues Study Committee 
 

 
Justice P. Harris Hines, Chair  
Supreme Court of Georgia  
514 State Judicial Building  
Atlanta, GA   30334  
404-656-3473/F – 404-651-8566 
bricej@supreme.courts.state.ga.us
 
Judge Edward E. Carriere, Jr.  
State Court of DeKalb County  
556 N. McDonough Street, Suite 3240  
Decatur, GA   30030 
404-687-7130/F – 404-687-7156  
carriere@co.dekalb.ga.us
 
 
Judge Neal W. Dickert  
Superior Courts 
Augusta Judicial Circuit  
P. O. Box 2656  
Evans, GA   30809-2656  
706-312-7356/F – 706-312-7365 
ndickert@co.columbia.ga.us
 
Vivian Eagan, Esquire  
Legal Services Officer  
Department of Family and Children 
    Services  
2 Peachtree Street, NW, 19TH Floor   
Atlanta, GA   30303-3142  
404-657-5138 
vdeagan@dhr.state.ga.us
 
Judge Susan P. Tate  
Probate Court of Clarke County  
325 E. Washington Street  
Athens, GA   30601  
706-613-3320/F – 706-613-3323 
sustate@co.clarke.ga.us
 
 
 
 
 
 
 
 

 
Judge Haynes Henton Townsend  
Magistrate Court of Whitfield County  
P. O. Box 386  
Dalton, GA   30720-4272  
706-278-5052/F – 706-278-8810 
hht@alltel.net
 
Judge William L. Tribble, Sr.  
Juvenile Court  
Dublin Judicial Circuit  
101 N. Jefferson Street  
Dublin, GA   31040  
478-272-8623/F – 478-272-8617 
countyl@bellsouth.net
 
Judge Peggy H. Walker  
Juvenile Court  
Douglas Judicial Circuit  
8700 Hospital Drive  
Douglasville, GA   30134  
770-920-7245/F – 770-920-7380 
pwalker@co.douglas.ga.us
 
Brenda Woodard, Esquire  
Chief Legal Officer  
Department of Human Resources  
2 Peachtree Street, NW  
Suite 29.201  
Atlanta, GA   30303-3142  
404-656-4421 
bkwoodard@dhr.state.ga.us
 
Judge Anne Workman  
Superior Court 
Stone Mountain Judicial Circuit  
DeKalb County Courthouse  
556 N. McDonough Street  
Decatur, GA   30030  
404-371-2338 
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Memorandum 
 
 
TO:  Judicial Council Members 
 
FROM:  Judge Kreeger 
 
RE:  Drug Court Committee Report 
 
DATE:  December 10, 2004 
 
 
Distribution of State Funds 
The Standing Committee on Drug Courts received $105,000 in State funds.  On October 
8, 2004, based on a three requests for funds, the money was distributed to three 
different courts and the Drug Court Conference.  The following is the distribution of 
funds:  
 
Conasauga Judicial Circuit Drug Court       $30,000 
 A cash match for a grant they have received. 
Towaliga Judicial Circuit Drug Court      $10,630 
 A cash match for a grant they have received. 
Atlanta Judicial Circuit Drug Court       $54,370 
 Funding to help with some of their participants’ issues; particularly housing for 
 the homeless. 
Drug Court Conference        $10,000 
 Funding to help off-set the cost of the conference to be held in May, 2005. 
  
Reporting Procedure Developed 
Reporting forms for grants/funds distributed by the Committee were developed and 
approved at the November 19, 2004, meeting.  Budget categories for personnel, travel, 
equipment, supplies, printing and other will be reported on a quarterly basis by those 
that receive funds from the Committee.  
 
Drug Court Standards  
The Committee reviewed the Drug Court Standards set in place by the Superior Court.  
With minor adjustments to cover all types of Drug Courts in the state of Georgia, the 
Committee recommends the standards to the full Judicial Council for adoption. 
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Drug Court Conference 
The Committee voted to have a Drug Court Conference in May, 2005.  The AOC has 
appropriated $10,000 toward the Conference along with the $10,000 the Committee 
appropriated.   The conference will be held in the Atlanta area.  Among others, 
Legislators, District Attorneys, Solicitors, Judges, and, of course, all staff from the Drug 
Courts will be invited to participate.  The Committee is working with Rich Reeves to 
ensure Continuing Judicial Education credit for the judges that participate in the 
breakout sessions. 
 
Sub-Committees 
Sub-committees were created at the October 8, 2004, meeting, and members were 
assigned sub-committees at the November 19, 2004, meeting.  The sub-committees are 
as follows: 
 
Program Development – Encourage courts in every Judicial District to implement a drug 
court program. 
Members:  Judge Lawrence, Judge Matthews, Jody Overcash 
 
Funding and Resource – Develop a strategy and methods for development of budget 
request for State funding. 
Members:  Judge Girardeau, Cathy McCumber 
 
Legislation – Draft enabling legislation.  Identify potential opposition and develop a 
strategy to build legislative support. 
Members:  Judge Williams, Judge Little, Nolan Martin 
 
Public Relations/Communication – Provide planning and input to a periodic newsletter.  
Develop a Speaker’s Bureau to be available to speak to public, schools, clubs, 
organizations and policy makers to promote the drug court movement. 
Members:  Judge Downs, Daniel DeLoach 
 
Grants – Review all funding requests for state funds for drug courts and make 
recommendations to full committee regarding grants. 
Members:  Judge Bass, Daniel DeLoach, Cathy McCumber 
 
Conference (added at the November 19 meeting) – Plan, develop and execute the Drug 
Court Conference to be held in May, 2005. 
Members:  Judge Girardeau, Cathy McCumber, Jody Overcash 
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JUDICIAL COUNCIL OF GEORGIA 
COMMITTEE ON DRUG COURTS  

 
 

   

  Judge George H. Kreeger, Chair 
Superior Court 
Cobb Judicial Circuit 
30 Waddell Street 
Marietta, GA   30090 
770-528-1837 
gkreeger@cobbcounty.org
 
Judge James F. Bass, Jr. 
Superior Court 
Eastern Judicial Circuit 
421 Chatham County Courthouse 
133 Montgomery Street 
Savannah, GA   31401 
912-652-7154 
jfbass@chathamcounty.org
 
Judge Robert J. Castellani 
Superior Court 
Stone Mountain Judicial Circuit 
7240 DeKalb County Courthouse 
Decatur, GA   30030 
404-371-2457 
 
 
Judge Doris L. Downs 
Superior Court 
Atlanta Judicial Circuit 
T7955 Justice Center Tower 
185 Central Avenue, SW 
Atlanta, GA   30303 
404-730-4991 
doris.downs@fultoncounty.org
 
Judge John E. Girardeau 
Superior Courts 
Northeastern Judicial Circuit 
P. O. Box 49 
Gainesville, GA   30503-0049 
770-531-6996 
judgegirardeau@mindspring.com
 
 
 
 

Judge N. Kent Lawrence 
State Court of Clarke County 
300 E. Washington Street, Suite 425 
Athens, GA   30601 
706-613-3200 
kentlawrence@co.clarke.ga.us
 
 
Judge Jeannette L. Little 
State Court of Troup County 
119 Ripley Avenue, Suite 201 
LaGrange, GA   30240 
706-883-1727 
jlittle@troupco.org
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Georgia Courts Automation Commission 

 
 
Judge Timothy A. Pape              George Nolan 
Chair                 Executive Director 
 
 
Memorandum 
 
 
TO: Judicial Council Members 
 
FROM: Timothy A. Pape 
 
RE: Report on Commission Activities  
 
Date: December 9, 2004 
 
    

 
Commission Membership Activities 
 
In addition to correcting organizational deficiencies via the introduction and adoption of a 
set of by-laws to govern decisions, and the establishment of business guidelines to govern 
projects presented for GCAC funding, the commission has developed a Strategic Plan to 
guide future decisions and actions. This Strategic Plan will aide the commission with 
making reasonable, logical, reliable decisions in addressing its legislative directives. New 
initiatives of the commission will be based on use of its collaborative make-up and 
expertise in the facilitation of information sharing among all courts and other government 
agencies, as well as the establishment of statewide court standards.  
 
Strategic Plan 
The Commission officially approved and accepted its Strategic Plan at its scheduled 
August 2004 meeting. The plan has now been published and can be found on the GCAC 
web site at www.gcacommission.org. An RFP will be needed to obtain the assistance 
required to properly implement this Strategic Plan. The commission desires that each 
level of court be made aware of what the Georgia Courts Automatic Commission is doing 
for them and what each purpose of the plan serves for the courts. The RFP will seek the 
implementation of a plan to address the need to organize delivery of automated services 
in Georgia and to determine how the commission can accomplish its goals listed in the 
Strategic Plan. 
 
 
 
 
 

http://www.gcacommission.org/


Page 2

Suite 300  •  244 Washington Street, S.W. •  Atlanta, Georgia 30334-5900 
404-651-6328 • Fax 404-651-8181 

www.gcacommission.org 

 
 
GCAC and AOC Memorandum of Understanding  
The Commission approved a Memorandum Of Understanding (MOU) between the 
GCAC and the AOC.  This MOU address the relationship between the two agencies and 
spells out some of the specifics involved in the delivery of automation products and 
services. A copy of the MOU can be found on the GCAC Web Site at 
www.gcacommission.org.  
 
 
Project Activities 
 
Court Software Certification 
The commission completed a contracted study for the definition of a court software 
certification program. This study is a pre-requisite to the development of a complete 
Court Software Certification Program. The certification program study defined the 
standards and information flow requirements necessary to insure transmission of court 
data, and specifically traffic court data, from local courts to the state’s traffic data 
repository. The commission continues its work with the Department of Motor Vehicle 
Safety to insure that Georgia and its courts are able to meet the federally mandated year 
2007 deadline for electronically reporting traffic disposition data to a federal database 
within 72 hours following disposition by a court. States failing to meet this deadline will 
be subject to a possible loss of billions of federal highway dollars. An RFP for vendor 
provided Traffic Court Software Certification is being developed for issue by the 
commission. Extension of the certification program to other trial courts will be addressed 
after successful implementation in the Traffic Courts. A copy of the RFP will be made 
available on the GCAC Web Site at www.gcacommission.org as soon as the 
commission’s sub-committee approves it for release. This project is in keeping with the 
commission mission to facilitate and collaborate with the courts and government agencies 
for the benefit of the citizens of this state. 
 
Electronic Filing Pilot Evaluation 
The Douglas County e-Filing pilot projects have been evaluated via a contracted study 
conducted by a third party consulting group. The evaluation included information 
gathering on the electronic filing of civil documents directly into the state’s standard case 
management software, the electronic Form 90, and the electronic filing of Child Support 
Recovery documents. The evaluation was conducted jointly by staff of the Child Support 
Enforcement Recovery unit of the Georgia DHR, staff of the AOC IT group, and 
members of the contracted consulting group. The projects were evaluated for statewide 
rollout applicability and to identify any changes or revisions required to allow promote 
full or partial statewide electronic document filings. A copy of this evaluation report can 
be found on the GCAC web Site at www.gcaccommission.org.  This project is in keeping 
with the commission mission to facilitate and collaborate with the courts and government 
agencies for the benefit of the citizens of this state. 
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Judicial Circuit Connectivity 
 
The electronic connectivity project to connect multiple courts in the Lookout Mountain 
Judicial Circuit continues with the assistance of third party vendors. This circuit wide 
project takes advantage of the state provided standard case management software used by 
every county in the circuit. The success of this project will yield desired interoperability 
and applicability testing with other courts and counties within the circuit, circuit wide 
connectivity between local county court participants, and a central database to house 
backup of local court data to protect against disasters when and if that should occur. A 
byproduct of this effort will be the lesson learned that could be used in providing this 
service to other circuits and counties. This circuit wide connectivity will provide 
opportunity for county court participants to improve the professional quality of life in 
their judicial communities. This project is in keeping with the commission mission to 
facilitate and collaborate with the courts and government agencies for the benefit of the 
citizens of this state. 
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Accounting – 01 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Accounts Payable Files Records documenting 
payments made by agency for 
services rendered or items 
purchased 

5 years O.C.G.A. 11-2-725 Temporary – Short Term  

 

Accounts Receivable Files Records documenting monies 
owed to and collected by the 
agency 

5 years O.C.G.A. 11-2-725 Temporary – Short Term  

 

Bank Statements Periodic computations of 
deposits and credits to a bank 
account 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

 

Cancelled Checks Copies (or originals) of paid 
warrants 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

 

Cash Balances and Reconciliations Records documenting cash 
balances, receipts and 
disbursements completed 
during the day 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

      

Collection Records Records documenting an 
agency’s efforts to collect 
unpaid accounts 

5 years after 
account paid in full 
or deemed 
uncollectible 

O.C.G.A. 9-3-25 Temporary – Short Term  

 

Contracts and Agreements Records documenting 
services and products 
provided to an agency for a 
specified cost and period of 
time 

Capital 
Improvements: 10 
years after 
expiration; Other 
contracts: 7 years 

O.C.G.A. 9-3-24; 9-
3-26 

Temporary – Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

after contract 
expiration 

 

Cost Accounting Reports Financial reports by cost 
center for all expenditures 

3 years  Temporary – Short Term  

 

Credit Card Administration Records Records documenting 
administration of credit cards 
issued to individual agency 
staff or offices 

7 years O.C.G.A. 9-3-24 Temporary – Short Term  

 

Deposit Slips and Reconciliations Documents recording 
transactions in a bank account 

6 years O.C.G.A. 9-3-25 Temporary – Short Term  

 

Federal and State Grant Project Files, 
Non-Education Agencies 
 

Records documenting federal 
and state-funded grant 
projects 

3 years after 
submission of final 
financial report 

Uniform 
Requirements for 
Grants and 
Cooperative 
Agreements 
between State and 
Local Governments 
(Common Rule) 

Temporary – Short Term  

 

General Ledger and Trial Balances Record of final entry for all 
financial transactions 

7 years O.C.G.A. 9-3-24 Temporary – Short Term  

 

Invoices Records requesting payment 
for goods and services 
provided to an agency 

5 years O.C.G.A. 11-2-725 Temporary – Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Journal Entries (Journal Vouchers) Adjustments to financial 
accounts 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

 

Outstanding Obligations Documents the unpaid 
accounts of an agency 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

 

Payment Schedules 
 

Schedules of the deferred 
payment of goods, equipment, 
and services 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

      

Professional Membership Records Records documenting agency-
paid individual memberships 
and activities in professional 
organizations 

5 years O.C.G.A. 9-3-26 Temporary – Short Term  

 

Purchase Orders Approvals for the purchase of 
supplies and equipment 

5 years O.C.G.A. 11-2-725 Temporary – Short Term  

 

Receipts Documentation of monies 
collected 

5 years O.C.G.A. 11-2-201; 
11-2-725 

Temporary – Short Term  

 

Reconciliations Periodic reconciliations of 
accounts within operating and 
general ledgers 

5 years O.C.G.A. 9-3-25 Temporary – Short Term  

 

Refund/Disbursement Requests Records documenting 
requests and disbursements 
made for overpayment of 
funds 

4 years O.C.G.A. 9-3-25; 
11-2-725 

Temporary – Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

Returned Checks Records documenting 
attempts to collect monies for 
non-negotiable (usually 
insufficient funds) checks 
received for payment to 
agency accounts 

5 years O.C.G.A. 11-2-725 Temporary – Short Term  

      

Signature Authorizations Records documenting the 
certification of employees who 
are authorized to sign fiscal 
and contractual documents 

7 years after 
authorization 
expires 

O.C.G.A. 9-3-24 Temporary – Short Term  

 

Travel Authorization and Reimbursement 
Records 

Records documenting 
requests for authorization from 
supervisors to travel on official 
business and related material, 
such as reimbursement of 
expenses and itineraries 

3 years O.C.G.A. 50-6-7; 
Government 
Accounting 
Procedures Manual 
for the State of 
Georgia 

Temporary – Short Term  

 

Travel – Registration Fee Payments  Records documenting
payment of registration fees 
which are not considered 
travel expenses 

4 years O.C.G.A. 45-7-26 Temporary – Short Term  

 

Vouchers Individual transactions for the 
purchase of supplies and 
equipment 

5 years O.C.G.A. 11-2-725 Temporary – Short Term  
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Administration - 02 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Administrative Rules Records 
 

Records documenting reviews 
and changes to administrative 
rules issued in compliance 
with O.C.G.A. 50-13-1 through 
44 

5 years after 
expiration 

O.C.G.A. 9-3-25 Temporary - Short Term  

 

Agency Director's Files 
 

Records of the agency head, 
commissioner, or director that 
provide an overview of agency 
policy and program activities 

Permanent 
 
 

 Permanent Transfer to Archives every 1-4 years 

 

Correspondence, Fiscal 
 

Records documenting 
purchases, issuance of fiscal 
policy, or obligations and 
revenues 

5 years O.C.G.A. 9-3-25; 
11-2-725 

Temporary - Short Term  

 

Correspondence, General 
 

Correspondence related to 
day-to-day operations of the 
office 

5 years O.C.G.A. 9-3-25 Temporary - Short Term 
 

 

Crisis or Disaster Records Records documenting events 
and damages to agency 
property due to storms, riots, 
fires, drought, floods, and 
other acts affecting the 
citizens or agency facilities; 
may include photos, logs, 
reports, notes and 
correspondence 

5 years O.C.G.A. 9-3-32; 
38-3-30 

Temporary - Short Term Contact Archives staff for mandatory review before 
disposition to ensure that no permanent materials are 
destroyed 

 

Daily Broadcast Logs 
 

Records documenting agency 
daily broadcast activities via 
radio or television 

3 years 47 CFR 1073.1840 Temporary - Short Term  



 
Judicial Branch of Georgia 

Administrative Office of the Courts 
Retention Schedules for Administrative Records  

 
 

Approved November 5, 2004 Administrative Office of the Courts Research Department 6

Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

Daily/Monthly Activity Reports Record of daily/monthly 
activities 

5 years O.C.G.A. 9-3-25 Temporary - Short Term  

 

Emergency Preparedness Plans Business recovery plans for 
man-made and natural 
disasters 

5 years after 
superseded or 
updated 

O.C.G.A. 9-3-32 Temporary - Short Term  

      

Federal and State Grant Reports Final narrative summary 
submitted according to grant 
requirements of the funding 
agency 

Permanent  Uniform
Requirements for 
Grants and 
Cooperative 
Agreements 
between State and 
Local Governments 
(Common Rule) 

Permanent Transfer to Archives every 1-4 years 

 

Legal Reference Materials 
 

Opinions (both formal and 
informal), recommendations, 
and correspondence to the 
agency from the Attorney 
General or other legal counsel 
that is not part of a legal case 
file 

Permanent   Permanent
 
 

 

 

Maps, Apportionment  Maps describing and 
documenting judicial districts 
and circuit boundaries 

Permanent  Permanent Transfer to Archives every 11-14 years 

      

Minutes and Agenda 
 

Official record of agency 
meetings and the decisions 
made 

Permanent  Permanent Transfer to Archives every 1-4 years 
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

Periodic Reports 
 

Annual and other periodic 
narrative reports that describe 
agency functions and activities 

Permanent. Retain 1 
copy 

 Permanent Transfer to Archives 

 

Policies and Procedures 
 

Standard operating practice 
for business processes 

Permanent  Permanent 
 

 

 

Printing Service Files Include printing requests, cost 
estimates, mock-ups, proofs, 
and printing plates 

1 year after 
superseded 

 Temporary - Short Term  

 

Publications  Newsletters, handbooks,
pamphlets, and brochures 
published by an agency 

 Permanent. Retain 1 
copy 

 Permanent Transfer to Archives 

 

Visual Materials (Videos and Films) Films, videos, DVDs, and 
other visual representations of 
agency public service 
announcements, events, and 
productions 

Permanent  Permanent Transfer to Archives 

 

 
Administrative Support - 03 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Blank Forms and Duplicates Extra copies of blank forms 
and duplicates of reports or 
other materials that are no 
longer needed 

Retain for useful life  Transitory 
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

Calendars Desk calendars and other 
scheduling media 
 

Retain until no 
longer useful 

   Transitory

 

Data Input Forms Any type of form used to 
collect information for input 
into electronic form 

Destroy upon 
verification/audit of 
data entry 

 Temporary - Short Term  

 

Email Messages Text documents which are 
created, stored, and delivered 
in an electronic format; email 
is the communication tool, 
equivalent to paper, microfilm, 
etc. in status; retention of 
email is decided by the 
CONTENT not format of the 
record 

Transitory; 
Administrative 
Support; or Policy 
and Program 

O.C.G.A. 45-6-1; 
50-18-70(a) 

  

 

Emails, Administrative Support Messages of a facilitative 
nature created or received in 
the course of administering 
programs; examples - 
correspondence, daily/weekly 
activity reports, appointments 

Identify functional 
content (financial, 
administrative, etc.) 
and consult relevant 
common schedules 

 Temporary - Short Term 

 

 

Emails, Policy and Program Messages documenting the 
formulation and adoption of 
policies and procedures and 
the management of agency 
programs or functions; 
examples - case file 
management, constituent 
correspondence, periodic 
reports, budget documents 

Identify functional 
content (financial, 
administrative, etc.) 
and consult relevant 
common schedules 

  Contact Archives staff for assistance in establishing a 
routine transfer process for permanent email 
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

Emails, Transitory Messages of short-term 
interest with no documentary 
or evidential value; examples - 
routine requests for 
publications; transmittal 
letters; agency event notices 
(holidays, parties, charitable 
campaigns) 

Retain for useful life  Transitory  

 

Indexes Provide a ready reference or 
pointer into larger sets of 
records 
 

Retain until 
destruction of 
indexed set of 
records 

 Temporary - Short Term 
 
 

Indexes of permanent records must accompany the 
records to the Archives 

Mailing Lists Various standard lists of 
names and addresses 

Retain for useful life  Transitory  

 

Newspaper Clippings and Scrapbooks Copies of news articles and 
photos maintained by the 
agency as a historical record 
of activities 

Newspaper 
Clippings: Retain for 
useful life. 
Scrapbooks: See 
Archival Instructions 

 Transitory Scrapbooks: Contact Archives staff before disposition 
to ensure that no permanent materials are destroyed 

 

Reference Files Copies of records, 
publications, and other 
materials used to answer 
routine inquiries and questions 

Retain for useful life  Transitory  

 

Telephone and Fax Machine Contact 
Logs 

Lists of telephone and fax 
machine contacts and related 
data 

Retain for useful life  Transitory  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Telephone Return Message Records "While You Were Out" 
message slips, fax contact 
logs, and related data 

Retain for useful life  Transitory  

 

 
Audit - 04 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Annual Financial Statements 
(Department of Audits) 

 

Provides an annual statement 
of net assets and activities; 
often called a comprehensive 
annual final statement or 
report (CAFR) 

Permanent O.C.G.A. 50-6-24;
OMB Circular A-
133, Audits of 
States, Local 
Governments, and 
Non-Profit 
Organizations; 
Government 
Accounting and 
Standards Board 
No. 34 

 Permanent Transfer to Archives annually 

 

Audit Reports (Agency Copies) 
 

Reports prepared by the 
Department of Audits 
examining and verifying the 
agency's financial activities for 
a defined period of time 

5 years or two 
successive audits, 
whichever is longer 

O.C.G.A. 50-6-24; 
OMB Circular A-
133, Audits of 
States, Local 
Governments, and 
Non-Profit 
Organizations 

Temporary - Short Term  

 

Internal Auditing Records Records documenting the 
conduct of an internal review 
of agency financial accounts 
and processes 
 

5 years or two 
successive audits, 
whichever is longer 

O.C.G.A. 50-6-24; 
OMB Circular A-
133, Audits of 
States, Local 
Governments, and 
Non-Profit 
Organizations 

Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

 
Budget - 05 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Budget Maintenance Records Records documenting 
changes made in the agency's 
initial budget including change 
requests, request 
authorizations, funds 
transfers, and other records 

6 years O.C.G.A. 45-8-9; 
45-12-83; 45-12-87 

Temporary - Short Term  

 

Budget Request Records Records documenting the 
preparation of a budget 
request package and reporting 
of the status of funds, 
requesting amendments to 
allotments, and reporting 
program performance 

6 years O.C.G.A.45-8-9; 45-
12-78 

Temporary - Short Term  

 

 
Information Technology - 06 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Computer Inventory Records Records documenting the 
assignment of a specific 
computer to an individual as 
well as an inventory of the 
software licensed for that 
computer; also may include IP 
address or mailbox assigned 
to the individual 

4 years after 
computer removed 
from service or staff 
leaves agency 

O.C.G.A 16-9-93; 
45-11-1; 50-5-51; 
50-5-80; 50-5-146 

Temporary - Short Term  

      

Computer System Documentation Hardware and software 5 years and  Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

manuals and program coding migration of all 
permanent records 
to new system 

 

Equipment and Network Usage 
Documentation 

Policies and procedures for 
appropriate use of agency 
equipment and software 

4 years after 
superseded 

O.C.G.A. 16-9-
93g(4) 

Temporary - Short Term  

 

Equipment Records Include purchase orders, 
warranties, operation manuals 
and service contracts for all 
computer hardware and 
software 

4 years after 
disposition of 
equipment 

O.C.G.A. 9-3-32; 
16-9-93; 50-5-51; 
50-5-80 

Temporary - Short Term 

 

 

Network and PC Password and Security 
Identifications 

Records documenting the 
issuance or selection of a 
network password and the 
administration of security on 
an agency's network 

4 years O.C.G.A. 16-9-
93g(4) 

Temporary - Short Term  

 

System Architecture Documents and 
Wiring Schemas 

 

Records documenting the 
location of wiring and the 
design of the overall agency 
network environment 

3 years after 
obsolete or replaced 

O.C.G.A. 9-3-33 Temporary - Short Term 

 

 

Accession Records Master record of all 
acquisitions 

Permanent    Permanent

 

Circulation and Retrieval Records Records documenting daily, 
monthly, and annual reference 
activity 

3 years  Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

 

Membership Registrations Records used to grant 
borrowing, viewing, or access 
privileges to viewers 

2 years after 
expiration 

 Temporary - Short Term  

 

Payroll - 07 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Annual Payroll Earnings Reports Summary of employees' 
payroll earnings for fiscal year, 
including deductions 

50 years after tax 
year in which the 
records were 
created 

 Temporary - Long Term  

 

Deduction Authorizations Records documenting an 
individual employee's 
authorization to withhold taxes 
and other deductions from the 
employee's pay 

5 years after 
deductions are 
changed 

O.C.G.A. 48-7-111; 
26 CFR 31.6001-1 

Temporary - Short Term  

 

Deduction Records Records documenting 
retirement contributions, and 
all other deductions for 
insurance, bank accounts, or 
cafeteria plans that are 
withheld from the pay of 
individual employees 

5 years after end of 
fiscal year 

O.C.G.A. 48-7-111; 
26 CFR 31.6001-1 

Temporary - Short Term  

 

Employee Salary Schedules Records documenting pay 
scales and salary levels for all 
employees 

Permanent  Permanent Transfer to Archives every 1-4 years 

 

Garnishments Records documenting the 3 years after release 26 CFR 31.6001-1; Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

withholding of funds from an 
employee's wages at the 
request of the courts or a state 
agency 

from garnishment 29 CFR 516.5 

 

Periodic Tax Reports Records documenting taxable 
and non-taxable income of an 
agency 

5 years O.C.G.A. 48-7-111 Temporary - Short Term  

 

Salary and Wage Records Pre-payroll reports, monthly 
payroll check registers, 
monthly fund distribution 
reports and payroll action 
forms 

5 years after the end 
of the fiscal year 

O.C.G.A. 9-3-22; 9-
3-25; 26 CFR 
31.6001-1 

Temporary - Short Term  

 

Unclaimed Pay Checks Checks that remain unclaimed 
by employees 

1 year O.C.G.A. 44-12-206 Temporary - Short Term  

 

Withholding Allowance Certificates (W-2 
and W-4 forms) 

Federal forms completed by 
an individual to establish the 
amount of taxes withheld from 
wages 

5 years after 
superseded 

O.C.G.A. 48-7-111; 
26 CFR 31.6001-1 

Temporary - Short Term 

 

 

 
Personnel - 08 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Applications for Employment, Unsolicited 
or Incomplete 

Records documenting 
applications for job openings 

3 months  Temporary - Short Term  

      

Continuation of Insurance Benefits Records documenting 3 years Consolidated Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

(COBRA) Records individual election to continue 
insurance benefits beyond 
employment with an agency 

Omnibus 
Reconciliation Act of 
1986 

      

Employee Assistance Program Case 
Files 

Records documenting the 
referral and treatment of 
employees in an agency- 
sponsored assistance 
program 

6 years after 
employee completes 
program 

O.C.G.A. 45-20-13 Temporary - Short Term  

      

Employee Grievance Action Case Files, 
Resolved 

Resolution of employee 
complaints against supervisor 
or other employees 

2 years after all 
parties have left 
employment at the 
agency 

29 CFR 1602.31 Temporary - Short Term  

      

Employee Handbooks Guidelines created to explain 
the internal operations and 
procedures of the agency to a 
new employee 

Permanent  Permanent Transfer to Archives every 1-4 years 

Employee Medical Files, 
Toxic/Hazardous Substance Exposure 

Documentation of employee 
exposure to hazardous 
materials 

30 years after 
separation 

29 CFR 
1910.1020(d) 

Temporary - Long Term  

      

Employee Parking Records Records documenting 
employee parking permit 
applications, cards, and 
permits 

5 years after 
expiration of permit 

O.C.G.A. 9-3-30 Temporary - Short Term  

      

Employee Personnel Files - Permanent 
(Full-time) Staff 

Documents an employee's 
work history with the agency, 
generally maintained as a 
case file; includes records of 
continuing education, 

7 years after 
separation 

O.C.G.A. 45-20-13; 
47-2-2; 47-2-70(c); 
47-2-92; 47-2-94; 
47-2-125 

Temporary - Long Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

performance evaluations, 
disciplinary actions, and 
background checks 

      

Employee Personnel Files - Temporary 
Staff 

Records documenting the 
work of temporary staff that 
accrue no retirement benefits 
as part of their employment 

6 years O.C.G.A. 47-2-99 Temporary - Short Term  

      

Employee Retirement Contribution 
Reports 

Documents relating to 
participation in an agency 
supported retirement program 

6 years O.C.G.A. 47-2-26; 
48-7-111 

Temporary - Short Term  

      

Employee Retirement Plans (Employee 
Retirement System) 

Copies of pension plans, both 
current and past, summarizing 
benefits and eligibility criteria 

Permanent. Retain 1 
copy 

 Permanent Transfer to Archives every 1-4 years 

      

Employee Retirement Plans, Copies of Copies of pension plans, both 
current and past, summarizing 
benefits and eligibility criteria 

Retain for useful life  Transitory  

 

Employment Eligibility Verification 
Records 

I-9 forms 3 years after date of 
hire or 1 year after 
separation, 
whichever is longer 

8 CFR 247a.2 Temporary - Short Term  

 

Equal Employment Opportunity 
Commission (EEOC) Reports 

Reports classifying employees 
by race and gender that 
document compliance with 
EEOC rules 

3 years 29 CFR 1620.32 Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Family Medical Leave Case Files Records documenting 
extended absence from work 
by an employee under 
provisions of the Family 
Medical Leave Act 

3 years after 
separation 

29 CFR 825.16; 29 
CFR 516.1; 29 CFR 
516.5; 29 CFR 
516.6 

Temporary - Short Term  

 

Final Leave Status Records documenting 
cumulative leave held by an 
individual employee 

Place in personnel 
file after separation 

O.C.G.A. 47-2-91 Temporary - Long Term  

 

Group Insurance Policies, Expired  Group insurance policies-
such as life, health, or 
workers' comp - held by an 
agency as part of the 
employee benefits program 

10 years  Temporary - Long Term  

 

Job Recruitment Materials Records documenting efforts 
to advertise positions and 
attract qualified personnel 

2 years 29 CFR 1620.32; 29 
CFR 516.6 

Temporary - Short Term  

 

Leave Donation Records Records documenting the 
donation of leave by 
employees to assist an 
individual who must be absent 
from work for an extended 
period of time due to illness 

1 year after leave 
used 

 Temporary - Short Term 

 

 

Leave Records Records documenting hours 
worked, sick leave donations, 
leave earned, and leave 
taken; does not include final 
leave status 

5 years  Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Official Bonds and Oaths Bonds required of state 
officials and custodians of 
funds 

5 years after 
expiration of term  
 

O.C.G.A. 20-2-104; 
36-6-2; 36-6-3; 36-
6-4 

Temporary - Short Term  

 

Position Classification Materials Records documenting job 
requirements, description, and 
salary range 

4 years after 
position is 
reclassified 

29 CFR 1620.32; 29 
CFR 516.5; 29 CFR 
516.6 

Temporary - Short Term 
 

 

Pre-employment Assessments, Not Hired Exams taken by those 
applying for positions with a 
state agency 

3 years 29 CFR 1620.32; 29 
CFR 516.5 

Temporary - Short Term  

 

Retirement Incentive Program Records Records documenting 
employees who elect for early 
retirement under government 
offered incentive programs 

6 years after final 
payment 

 Temporary - Short Term 

 

 

Worker's Permits Permits to allow persons 
under 18 years old to obtain 
summer employment 

2 years 20 CFR 655, 
subpart J, appendix 
A 

Temporary - Short Term  

 

 
Property - 09 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Blueprints and Specifications, As-Builts Plans and specifications 
maintained by an agency for 
its own facility. Used by 
facilities management to 
facilitate repairs and upgrades 
to the building. 

Permanent  Historical value;
O.C.G.A. 9-3-51 

Permanent Transfer to Archives every 1-4 years 
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Capital Construction Project Records Provides a record of the 
planning, administration, and 
implementation of capital 
construction projects; includes 
project descriptions and 
requirements, bid records, 
plan reviews, project 
schedules, contract changes, 
consultant contracts, and 
budgets 

11 years after 
completion of 
project 

O.C.G.A. 51-1-11 Temporary - Long Term  

 

Depreciation Schedules Records documenting useful 
life and depreciation of 
agency-owned equipment and 
property, usually for insurance 
purposes 

4 years O.C.G.A. 9-3-31; 9-
3-32 

Temporary - Short Term  

 

Equipment Maintenance Records Includes purchase orders, 
warranties, operating 
manuals, service contracts 
and service logs for 
maintenance of agency-owned 
equipment and vehicles 

5 years O.C.G.A. 9-3-31; 9-
3-32; 9-3-33 

Temporary - Short Term  

 

Facility Inspection Files and Reports Records documenting 
inspection of facilities to 
comply with standards, rules, 
and codes affecting health and 
safety of the occupants; 
includes safety inspections 

Building Age 0-8 
years: 11 years. 
Building Age 9-up 
years: 3 years. 

O.C.G.A. 9-3-33; 9-
3-51 

Temporary - Long Term  

 

Facility/Building Security Records Records documenting security 
measures and procedures: 
includes security inspections 

5 years O.C.G.A. 9-3-30 Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Fuel and Oil Usage Reports Periodic reports of the 
consumption of diesel, gas, 
and oil in government-owned 
vehicles 

3 years after 
disposition of 
equipment or cars 

 Temporary - Short Term  

 

Fuel Tax Reports Periodic reports of taxable and 
non-taxable diesel fuel usage 
by government-owned 
vehicles 

3 years  Temporary - Short Term  

 

Insurance Fund Claims Records documenting 
requests for payment of 
insurance claims from the 
Georgia Department of 
Administrative Services Risk 
Management Division 

5 years after claim is 
paid or denied 

O.C.G.A. 9-3-31; 9-
3-32; 9-3-33 

Temporary - Short Term 

 

 

Insurance Policies Records documenting 
insurance purchase for 
agency facilities or of 
membership in risk 
management cooperatives 

7 years after 
expiration of policy 
or membership 

O.C.G.A. 9-3-24 Temporary - Long Term  

 

Inventories Listings of agency-owned 
property and equipment 

5 years after 
disposition of 
equipment 

O.C.G.A.9-3-30; 9-
3-31; 9-3-32; 9-3-33; 
16-8-4; 50-5-51; 50-
5-80; 50-5-146 

Temporary - Short Term  

 

Leasing and Rental Records Records documenting the 
leasing or renting of land, 
buildings, or facilities 

7 years after 
expiration (or 
termination) of 
contract 

O.C.G.A. 9-3-24; 
50-5-65; 5-5-80; 50-
5-146 

Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Property Disposition Requests (Surplus 
Property Records) 

Requests for change in status 
of state-owned property 

5 years O.C.G.A. 9-3-26 Temporary - Short Term  

 

Receipts of Responsibility Records documenting 
property temporarily in use or 
possession of an employee 

Retain until return of 
item to property 
manager 

O.C.G.A. 9-3-31; 9-
3-32; 50-5-80 

Transitory  

 

Restricted Area/Access Authorization 
Identification Records 

Documents the issuance of 
security/access badges to 
staff 

5 years after 
employee 
separation from 
service 

O.C.G.A. 16-9-
93g(4) 

Temporary - Short Term  

 

Space Planning/Design Management 
Project Files 

Evaluation and design of 
space for government 
agencies 

3 years after project 
completion 

 Temporary - Short Term  

 

Vehicle Accident Reports Records documenting damage 
to agency-owned vehicles 

5 years O.C.G.A. 9-3-31; 9-
3-32; 9-3-33 

Temporary - Short Term  

 

Vehicle and Equipment Maintenance 
Files 

Records documenting service 
history, mileage, damage 
repair, routine preventative 
maintenance and disposition 
of agency vehicles 

5 years after 
disposition of 
vehicle 

O.C.G.A. 9-3-33 Temporary - Short Term  

 

Vehicle and Equipment Purchases Records documenting the 
purchase of equipment and 
vehicles 

5 years after 
disposition of 
equipment 

O.C.G.A. 9-3-31; 
11-2-725 

Temporary - Short Term  

 

Vehicle Permits/Security Identification Records documenting the 2 years after  Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Records issuance of vehicle decals 
providing access to secure 
areas 

expiration 

 

Vehicle Title Records Documents agency ownership 
of cars, vans, trucks, trailers, 
boards, tractors, etc. 

Applications: Retain 
until receipt of title. 
Title: Retain for 
duration of 
ownership. 

O.C.G.A. 9-3-31 Temporary - Short Term  

 

Vehicle Use Authorizations and Requests Records documenting 
permission for employees to 
use their private automobiles 
for official business 

5 years after 
superseded or 
obsolete 

O.C.G.A. 9-3-31; 9-
3-32 

Temporary - Short Term 

 

 

 
Records Management - 10 
Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Destruction Records Records documenting the 
destruction of agency records 

7 years O.C.G.A. 9-3-24 Temporary - Short Term  

 

Inventories Current listings of records 
created and maintained by an 
agency 
 

5 years after 
disposition of 
records 

O.C.G.A. 9-3-32; 
16-8-4; 50-5-80; 50-
5-146 

Temporary - Short Term  

 

Microfilm Production Records Records documenting the 
preparation and filming of 
records such as production 
reports, activity reports, film 
logs, retake orders, title 
targets, and list of records to 

7 years O.C.G.A. 9-3-32 Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

be filmed 

 

Microfilm Quality Inspection Reports 
(Quality Control Reports) 

Reports documenting the 
quality of individual rolls of film 

Retain for life of film  Temporary - Long Term  

 

Microfilm Transmittals and Evaluation 
Reports 

Records documenting the 
transfer of film to a security 
storage facility and the 
condition of the film upon 
acceptance into the facility 
(evaluation report is 
completed by storage facility) 

Retain for life of film  Temporary - Long Term  

 

Microfilm Vault Monitoring Reports Records documenting 
temperature and humidity 
conditions within a storage 
facility 

5 years O.C.G.A. 9-3-32 Temporary - Short Term  

 

Records Transmittal Records Records documenting the 
transfer of agency records into 
the custody of a records 
center facility 

5 years after 
disposition of 
transferred records 

O.C.G.A. 9-3-32; 
16-8-4; 50-5-80; 50-
5-146 

Temporary - Short Term  

 

Reference Requests Reference pull sheets 
documenting the retrieval of 
records from a records center 
facility 

7 years O.C.G.A. 9-3-24 Temporary - Short Term  

 

Records Schedules, Reference Copies Copies of approved agency 
records retention schedules 

5 years after 
superseded 

O.C.G.A. 50-18-99; 
50-18-102 

Temporary - Short Term  
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Record Title Description Retention Legal Citation Retention Classification Archival Instructions 

Records Schedules, Record Copy 
(Judicial Council/AOC) 

Records retention schedules 
approved by the Judicial 
Council and maintained by the 
AOC or other governing 
authority 

Permanent O.C.G.A. 50-18-99;
50-18-102 

 Permanent Transfer to Archives when superseded 

 



2003 - 2004 ICJE Annual Report

Narrative Report of the Executive Director

Institutional Background

The Institute of Continuing Judicial Education of Georgia (ICJE) is a public service and

outreach commitment of the University of Georgia School of Law.  Its governing Board of

Trustees reflects representation from of the State’s four ABA accredited law schools, the State

Bar, and the judicial branch constituents served.  The Institute is a creation of the Supreme Court

and the Judicial Council of Georgia.  The ICJE bears primary responsibility for initial training

and continuing education of elected officials and court support personnel of the Georgia

judiciary.  Conferences, seminars and workshops signify the products traditionally identified with

the ICJE by constituents.  However, program support materials, monographs and exercises,

videotapes as well as other self-study resources are also embraced by the Institute’s efforts.  The

ICJE provides semi-annual or annual programs for judges of superior, state, juvenile, probate,

magistrate and municipal courts, together with training sessions for clerks of superior, state,

juvenile, probate and magistrate courts, as well as courses for secretaries of both trial court

judges and magistrates, along with instructional activities for juvenile court probation officers,

court administrators, and administrative law judges of Georgia’s Office of State Administrative

Hearings and the Workers Comp Board. 

Major Highlights

During the 2003 - 2004 product year, FY 2004, the Institute successfully delivered its

customary calendar of activities.  For the sixteenth consecutive year, more than 2,500 attendees

(actually 3,795) took part in Institute programming.   Attendee contact hours for the year totaled

58,326, the highest ACH sum in the Institute’s history.  
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Record-setting participation was achieved in several of the ICJE's regular events,

including: the summer conference for Superior Court Judges (200), the annual conference for

trial judges’ secretaries (161), the multi-class-of-court specialty course on Judicial Election

Campaigning (77), the magistrates specialty course on Political Conduct and Ethics (69), the

annual conference for Juvenile Court Clerks (98), and the annual conference for Juvenile Court

Probation Officers (155). 

 One of the prior year’s two major new product development efforts, delivery of basic

Spanish language education for court clerks was continued on a modest scale, while being set-up

to expand in FY 2005 to initiate training of judges in this arena.  The training included: (i)

written materials covering the structure of Spanish language as well as terminology and

phraseology reflecting significant public information about courts, (ii) a CD ROM for use in

practicing both listening and speaking relevant vocabulary and dialogue pertinent to court

services, (iii) a daylong class on Spanish language structure, vocabulary and pronunciation. 

The year’s most novel undertaking was a series of instructional focuses on curricula

covering judicial ethics with regard to judicial election campaigning, brought about by changes in

national Constitutional Law as well as the State’s Code of Judicial Conduct.  Two lengthy

courses in particular targeted these matters, along with several short update presentations. 

Generous funding from the Council of Superior Court Judges of Georgia enabled design and

delivery of this activity.  

The Georgia Court Information Sharing Collaborative, also funded in large part by the

Council of Superior Court Judges, was continued this year.  As one of the past year’s major

product development efforts, the Georgia Court Information Sharing Collaborative then included:
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(i) speakers from across the country familiar with the creation of integrated justice data /

information management systems for courts, (ii) teams of participating Georgia court personnel

from approximately half the judicial circuits in the State and numbering just over 200

individuals, (iii) judicial and non-judicial participation in local product development teams to

bring integrated justice principles to Georgia’s court information sharing processes, to benefit

both local and state-level usage of court information.  The FY 2004 iteration focused on reports

of progress by the local, circuit-wide teams of integrated justice practitioners, together will a

special introduction to e-filing procedures.   

Finally, the international outreach arena of ICJE activities continued with design and

delivery of yet another two week course illustrating for visiting judges from Ghana innovative

judicial administration practices applicable in trial court settings.  This was the third delegation

of Ghanaian judges served by the ICJE

Specialty courses delivered during the FY 2004 product year targeted: Handling Domestic

Violence Cases, Search & Seizure Law, Judicial and Court Security, Duties and Powers of Chief

Magistrates, Judicial Ethics and Professionalism, Faculty Training & Course Development, and

part two of the Georgia Court Information Sharing Collaborative.  A delegation of fifteen

Georgia judges of superior, state, and magistrate court participated in phase two of the

Leadership Institute in Judicial Education at the University of Memphis.

Readings for the year’s various Judging and Humanities efforts centered around the

books: American Ethics and the Virtuous Citizen: Basic Principles by Robert Grant,  No enemy

But Time by Charles Harris, Oracle of the Ages: Reflections on the Curious Life of Fortune

Teller Mayhaley Lancaster by Dot Moore, The Gift of Fear by Gavin DeBecker, A Sudden
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Silence by Eve Bunting, and Confronting Drunk Driving by H, Laurence Ross.  Authors Grant,

Harris and Moore facilitated several of these particular study sessions for superior and state court

judges.

Implementation continued on the four-year, long range, product and institutional

development plan for the Institute that encompasses: (i) maintaining current services and

infrastructure; (ii) implementing new programs, products and services; (iii) procuring new

equipment and furnishings; (iv) employing new personnel.  State general revenue appropriations

requests for full funding within the ICJE of the total costs for continuing judicial education in

Georgia were curtailed due to the State’s economic downturn.  Indeed, the Institute operated in

FY 2004 on 15% fewer dollars than were appropriated for FY 2003.  Brokering product support

funds from other judicial branch agencies, however, sustained the array of CJE products and

services available to the Georgia judiciary. 

Connection with UGA Strategic Plan

Reflecting the Institute’s tie to the UGA School of Law, the following ICJE efforts during

the FY 2004 product year meshed with six strategic planning goals of the University of Georgia.

(1) Fostering Cultural Diversity & Equality in the Courts

Arrangements were made to preview a model curriculum that addresses the handling of

sexual assault cases by State courts, for implementation in FY 2005 and beyond.  This specialty

curriculum is a product of the National Judicial Education Project to Promote Equality for

Women and Men in the Courts.  Similarly, nationally-renown domestic violence expert, Prof.

Sarah Buehl, was brought in from Texas to teach in the ICJE’s Spring specialty course targeting

family violence.  
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Immigration lawyers and officials addressed several judicial groups during the year,

focusing particularly upon the immigration status of criminal court defendants and the impact of

State court rulings for these individuals.

In the orientation courses for new judges of magistrate, municipal, probate, state and

superior court, specifically treated subject matters were: (i) the Canon 3B(5) and 3B(6) judicial

obligations to avoid behaviors of bias and prejudice based upon race, ethnicity, gender, or

religion, as well as (ii) not to tolerate such conduct by others within the supervision of the court.  

(2) Strengthening Support and Funding

Once again, the overall funding for the State’s general program of judicial education was

brokered from resources initially earmarked for the ICJE, as well as directed toward magistrate

court judges, municipal court judges, superior court judges, and certified court reporters.  In the

face of FY 2004 general revenue appropriations reductions experienced by the ICJE, several

other agencies and departments of the judicial branch shared funds with the Institute as their

budgets would permit.  The Supreme Court’s Equality Commission continued to collaborate with

the ICJE by providing monies for published materials as well as to offer to underwrite the travel

expenses for certain speakers.  The Georgia Court Information Sharing Collaborative: Part II was

fully funded with monies provided from the Council of Superior Court Judges and the 

Prosecuting Attorneys Council.  Similarly, the specialty course on Judicial Elections

Campaigning was paid for from the superior courts budget.

(3) Curricula & Methods Responding to Mission

Full-time UGA faculty and staff shared their expertise in a number of program leadership

roles.  These instructors included the Law School’s Laurie Fowler, Lynda Hanscome, Sarajane
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Love, Rich Reaves, Alex Scherr, and Carol Watson, along with the College of Pharmacy's Carol

Middlebrooks and Randall Tackett.  Mark Kadish and Paul Milich of the GSU Law School also

served as CJE contributing faculty members, as did Mercer Law School’s John Cole and Patrick

Longan. 

(4) Broadening International Perspective

The ICJE’s Executive Director instructed on the topics of judicial independence and rule

of law, judicial ethics and professionalism, as well as administration of judicial education, while

hosting the delegation of visiting judges from Ghana.  The Ghanaian’s took part in the two week

course on effective judicial administration, which is a joint venture of the UGA Law School’s

ICJE and its Dean Rusk Center for International and Comparative Law; and this course is one of

two designed for this collaboration’s International Judicial Training Program.

(5) Strengthening Commitment to Environmental Stewardship

Environmental torts were addressed through incorporating treatment of the book Civil

Action by Jonathon Harr in the Institute’s judicial administration program for visiting foreign

judges.  Traditionally, the issues and cases in this area relate primarily to federal court litigation

and rarely surface in State courts.  But, this reality is beginning to change nationwide.  Both

magistrate and municipal court operations with divisions or case calendars labeled environmental

courts, which  handle local ordinance violations connected with preserving environmental

quality, spur the need for treatment of these topics in annual recertification courses.  The growing

vigor of public health and safety code enforcement by local governments is beginning to present

a new arena of subject matters for the training of municipal and magistrate court judges.  For 
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superior court judges, administrative law judges and magistrates, the ICJE in concert with the

UGA Institute of Ecology delivered a course on soil erosion and sedimentation control during the

FY 2004 product year.

(6) Utilizing New Technologies

Training of judges and court support personnel on utilization of new technology

applications continued.  The Georgia Court Information Sharing Collaborative: Part II was

conducted this year.  As one of the past year’s major product development efforts, the Georgia

Court Information Sharing Collaborative then included: (i) speakers from across the country

familiar with the creation of integrated justice data / information management systems for courts,

(ii) teams of participating Georgia court personnel from approximately half the judicial circuits in

the State and numbering just over 200 individuals, (iii) judicial and non-judicial participation in

local product development teams to bring integrated justice principles to Georgia’s court

information sharing processes, to benefit both local and state-level usage of court information. 

The FY 2004 iteration focused on reports of progress by the local, circuit-wide teams of

integrated justice practitioners, together will a special introduction to e-filing procedures.   The

traditional focus on legal research employing CD Rom products gave way to the growing

openness toward court use of more comprehensive internet-based legal research.  Again this year,

approximately 80 lessons from the on-line, self-study, facilities of “Learn2.Com” were made

available by the ICJE to personnel of the judicial branch. 

Assessment of ICJE Effectiveness Measures

The 2003 - 2004 program year included the following achievements. 

o  Total participant attendance in ICJE seminar and conference activities, annually
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recurring as well as special events, again exceeded 2,500 (actually 3,795).  Attendee contact

hours for the year totaled 58,326, the second highest sum in the Institute’s history.

o Contracts in cooperation with the Council of Superior Court Judges were implemented

for product delivery in FY 2004 embracing: (i) continuation of the Georgia Court Information

Sharing Collaborative, and (ii) a specialty course on Judicial Elections Campaigning.  Working

with the National Center for State Courts, the ICJE maintained a distance learning capacity of

computer software applications for court personnel through the facility named “Learn2.Com”. 

Financial aid was furnished to enable Georgia judges to take part in programs of the National

Judicial College and the American Academy of Judicial Education.

    o Implementation continued of training targeted for clerks of juvenile court pursuant to a

mandatory training law calling for a 20 hour basic course of orientation as well as an ongoing

requirement of 12 hours.  Similarly, implementation occurred during the FY 2004 product year of

training targeted for secretaries to superior court judges, based upon fulfilling a 12 hour

requirement.  Inauguration of a certificate program for clerks of superior court, delivered by the

UGA Carol Vinson Institute of Government, commenced during FY 2004 after development of

this product by the CVIOG during first three quarters of the year.

o  Georgia's Magistrate Courts Training Council continued its court system-leading

production of a high quality benchbook with yet another annual update and regular use of this

resource in its survey update recertification and basic certification training.  In FY 2004 this

product also went on-line on the Magistrates’ web-site as well as on CD Rom for individuals

who prefer these formats to hard copy publications.  An update for the municipal courts

benchbook was also completed and distributed.  Mentor-based new judge orientation for
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magistrates, in accord with the recent mandatory training law, saw nearly 80 mentoring pairs

operating during the year, enabling new magistrates to receive coaching during their first year of

service from a more experienced judge.  All classes of court, moreover, continued

experimentation with some form of reinvigorated program for new judge orientation.

o  Collaboration with the Supreme Court’s Equality Commission, in CJE product design

and delivery growing from the work of the State’s previous Gender Bias Study Commission and

the Race Ethnic Bias Study Commission, was manifested through various instructional units

specifically targeting: (i) appropriate use of language interpreters, (ii) domestic violence, as well

as (iii) race, gender, ethnic, status fairness and equality.  The Spanish language classes for clerks

of court were implemented bearing in mind the goals and purposes of this Commission.  

o  Funds appropriated by the legislature to the ICJE for programming and product

development for the upcoming product year (FY 2005), increased by about 3%, after being

reduced 15% for FY 2004 from FY 2003. 

Unit Health Overall in Retrospect

Judicial educational funding brokered for use in FY 2004 decreased measurably over the

level of the two previous years; yet appropriated funds, tuition payments, grants and service fees

combined to furnish slightly more than 1.4 million dollars ($1,402,630).  Sources of these funds

included the: Board of Court Reporting, Institute of Continuing Judicial Education, local county

and municipal governing authorities, Magistrate Courts Training Council, Municipal Courts

Training Council, Council fo Probate Court Judges, Council of Magistrate Court Judges, Council

of State Court Judges and Superior Courts of Georgia, together withs constituent MCLE

payments.   About $7,500 in additional funding was gained from the training activity that
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targeted the visiting judicial delegation from Ghana.  During the year, as well, ever-improving

administrative routines were brought to bear in the processing of appropriations funding as well

as contracts and grants, operational expenses, program registrations, statistical measurement data,

financial aid requests, and annual report information.
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The following pages are excerpts from FY 2003 “Alternative Dispute Resolution in the 
Georgia Courts,” the annual report prepared by the Georgia Office of Dispute 
Resolution.  This report tracks the cases filed in Georgia trial courts that are referred to 
ADR by the courts or upon request of the parties at some point between the date the 
complaint is filed and the trial date.   
 
During fiscal year 2003, over 28,000 cases were referred to ADR processes. There was 
a 68% resolution rate for the almost 20,000 cases that were referred to ADR that 
actually completed an ADR process.  
 
Driving the popularity of ADR is the benefits it can offer to the parties and the courts.  
ADR provides an opportunity for parties to resolve their legal disputes in an expeditious 
and cost effective manner.  ADR use can shrink dockets and reduce case processing 
times, thus offering relief to overburdened courts’ resources.  Moreover, a process such 
as mediation, with its emphasis on communication and conciliation helps parties to craft 
satisfactory and durable settlements.  
 
It is with a great deal of pride that the Georgia Office of Dispute Resolution presents 
this report of the continued growth and usefulness of Georgia’s court ADR programs.  
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NUMBER OF REGISTERED NEUTRALS FY 2003
NUMBER OF NEW REGISTRATIONS FY 2003
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SOME COLLEGE 64
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MALE 698
FEMALE 601
UNDISCLOSED 23
TOTAL

NATIVE AMERICAN/ ALASKAN NATIVE 7
ASIAN/PACIFIC ISLANDER/ASIAN-AMERICAN 7
BLACK/AFRICAN-AMERICAN/ NON-HISPANIC 177
HISPANIC 17
WHITE/CAUCASIAN/ NON-HISPANIC 947
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UNDISCLOSED 157
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AGES 40 - 49 354
AGES 50 - 59 451
AGES 60 AND OVER 277
UNDISCLOSED 12
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    ADR Activity Summary Graph
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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    ADR Activity Summary Graph Superior Court
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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    ADR Activity Summary Graph State Court
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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    ADR Activity Summary Graph Magistrate Court
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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    ADR Activity Summary Graph Probate Court
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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Probate Court ADR Activity Summary by Year
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    ADR Activity Summary Graph Juvenile Court
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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FY 2003 Annual Report 43



Georgia Commission on Dispute Resolution

    ADR Activity Summary Graph Other 
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    The data displayed in this section of the graph
   was gathered during the formative years of data
   collection. 1997 data was collected on a calendar
   year basis. The 1998 graph shows data gathered
   for the first six months of the calendar year only.
   This enabled GODR to standardize future data
   collection by fiscal year. Data from the last six
   months of 1998 is captured in the FY '99 statistics.

    FY refers to the twelve month period from July
   1st through the following June 30th.
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